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IMonoxenne 06 00paboTKe NMePCOHATBHBIX IAHHbBIX
pabotaukos COIII Ne 11 ropoaa Jla6uncka JIaGunckoro palioHa

I. O6mue nomoxenust

I.1. Hacrosimee Ilonoskenne 1o o6paGorke MIEPCOHANIBHBIX JIAHHBIX PabOTHUKOB (asee -
[lonoxenne) MynununaasHoro 00pasoBaTeIbHOTO YUPEHICHUS Cpe/iHeii 00111e06pa3oBaTeLHONM
mkonsl Ne 11 ropoga JlaGuncka MyHULMNATBHOTO obpasosaunus Jlabunckuit paiion (COILI No 11
ropona Jlabuucka Jlabunckoro paiiona) (zanee - Yupexjenue) pazpaboTaHO B COOTBETCTBHH C
TpynoseiM  xomekcom  Poccuiickoii ®enepannn, Koncrurymmein Poccuiickoit Denepaiun,
I'paxkmanckum komexcom Poccuiickoii Denepannn, OenepanbubivM 3akoHoM «O6 uHpOp™MaIum,
HHDOPMAIMOHHBIX TEXHOIOIHIX M O 3amuTe  nHpopmarmmuy, ®enepanbHbiM  3aKoHOM  «O
NIEPCOHATBHBIX IaHHEIX», [IpaBusiamu BHyTpeHHero Tpy0Boro pacriopsi/ika Y upex/ieHus.

1.2, [enb paspaborku ITonoxkenus - onipeaiesienne nopsiika o6paboTKKM 1epCOHATbHBIX
JaHHBIX pabOTHUKOB Yupeim/IeHUs: obecneyeHue 3aUMTBl  1paB ¥ cBo0O/I paBGOTHUKOB
Yupexnenust npu obpabotke  mx ICPCOHANILHBIX ~ JIAHHBIX, @ TakKXKe YCTAHOBJICHHE
OTBCTCTBCHHOCTH NOJKHOCTHBIX JIMI, HMEIOLIUX JOCTYI K NIEPCOHANIBHBIM JJAHHBIM PaOOTHHUKOB
YupexsieHns, 3a HEBBINOIHEHHE TpeOOBAHUH HOPM, pEryJIHpYIOLIHX 00paboTKy u 3ammTy
NePCOHAIIBHBIX JAHHBIX.

1.3. Tlopsizok BBO/Ia B ieiiCTBHE M H3MEHEHNS] [Tonoxenus.

1.3.1. Hacrosmee ITosoxenne BCTYMaeT B CUITy ¢ MOMEHTA €TI0 YTBEPK/ICHHS JTMPEKTOPOM

YupexaeHus u aeiicTeyeT 6eccpouHo, 10 3aMeHBI ero HOBbIM [lostokeHuem.

1.3.2. Bee usmenenus B Ionosxkenue BHocsTes PUKa30M.

1.4, Bce paGotnuku VupesieHHs MOIKHBI GhiTh O3HAaKOMJICHBl C HACTOSIIUM
[Tonoxennem nox pocnuces.

1.5. Pexxum  konpuaeHmmansnoct# [ICPCOHATEHBIX - IaHHBIX CHHUMAeTCsl B CIyyasxX HX
00€3/IMYMBAHMS U 110 MCTEUCHUU 75 JieT CPOKa HX XpaHEHWs, WJIM TPOIEBACTCS HA OCHOBAHHH
3aKTTIOYCHUS SKCIEPTHON KOMUCCHU YUpekAeHUS. €C/IM HHOe He OTIPEJIESIEHO 3aKOHOM.

II. OcnoBubie HOHSITHS B CocTaB NEPCOHANBHBIX IAHHBIX PA0OTHHKOB
2.1. Jins neneii nacrosimero ITosoxkens HCIIOJIE3YIOTCA CIICYIOIHE OCHOBHBIE TOHSTHS:

— TCPCOHATLHBIE NaHHbIe paboTHHKA - mobas uHGOPMALKS, OTHOCSIIANCH K
ONpEJIEICHHOMY

— HIA ONpenesnseMoMy Ha OCHOBaHWH Takoil HHpopmarmuu paboTHHKY, B TOM HHCIE ero
haMEIHs, MMsL, OTUECTBO, FOJ, MECSIL, /IATA H MECTO POIKIEHHUS, a/ipec, ceMeHHOoe, CoLManbHoe,
MMYIIECTBEHHOE M0M0XKeHHe, oOpasoBaHue, mnpodeccus, JOXOAbl, Japyras uHbOpMaIus,
HeoOXoumMas paGoToIaTeNio B CBS3HM ¢ TPY/IOBBIMH OTHOILICHHUAMH;

— 00paloTKa NepCOHANBHBIX AAHHBIX - cbop, cucTemarmzanys, HaKOILJICHHE, XpaHeHHE,
yTouHeHHe (0GHOBJICHHE, H3MEHEHHE), UCIOTBL30BAaHKWE, paclpoOCTpaHEHHE (B TOM YHCle
nepenaya), o0esnuunBanme, GI0KHPOBAHHE, YHUITOKCHHUE EPCOHANBHBIX JaHHLIX PabOTHUKOB
Yupexaenus;

~  KOHQHACHUHAILHOCTL NEPCOHAMBLHBIN JAHHBIX - obsi3atenbHOe Ui cOOIIOIEHHS
Ha3Ha4YCHHOrO OTBETCTBEHHOIO JIMIA, [1OJYYHBIIEro AOCTYIl K TEPCOHAIBHBIM JaHHBIM
PabOTHHKOB, TpeGoBaHue He JONYCKATh WX pacnpocTpanenus Ge3 coryiacus paGoOTHHKA WM
HHOT0 3aKOHHOI'0 OCHOBAHMUSI,



— pacmpocTpaHeHHe NEPCOHAJIBHBIX JAHHBIX - NeHCTBHS, HANPABJIEHHbIE HA IEpeaqy
NEePCOHAJBHBIX AAHHBIX pPa0OTHHKOB  ONpeleJleHHOMY Kpyry Jmn (mepegada
NEePCOHAJNBHBIX [JAHHBIX) HJIH HA O03HAKOMIIEHHE ¢ MEPCOHAJLHBIMH JIAHHBIMH
HEOrpaHUYEHHOro Kpyra JHI, B TOM 4YHcie 00HapoAoBaHHe NEPCOHAIBHBIX TAHHBIX
paGoTHHKOB B cpeacTBax MaccoBoii mHQOpPManuu, pasMemenue B HHMOPMAIHOHHO-
TeJEKOMMYHHKAIMOHHBIX CEeTAX WJIH NPEeJOCTAB/ICHHE [OCTYyNAa K IEPCOHAIBHBIM
JAAHHBIM pa0OTHHKOB KAKHM-TH00 HHBIM CII0CO00M;

— HCNO0ABL30BAHHE MEPCOHANBHBIX [AaHHBIX - JEHCTBHA (Omepanuu) C MEPCOHATBHBIMU
JAaHHBIMH, COBEPIIAEMBIE IOJDKHOCTHBIM JIMLIOM YUPEXACHHS B IENAX NPUHATAS PEMICHAN MK
COBEPIIEHMS HHBIX JEHCTBHH, MOPOXKIAIOMMX FOPUIMYECKHE IIOCHEACTBHS B OTHOIICHHH
paboTHUKOB MU0 HHEIM 06Pa30M 3aTPArMBAIOMIMX HX TIpaBa M CBOOO/IBI MM TIpaBa ¥ CBOOOIEI
JPYTUX JIALL;

— 0JI0KHpOBaHHE MEPCOHAIBHBIX JAHHBIX - BDEMEHHOE IpeKpamienre coopa, CHCTeMaTH3alluy,
HAKOIUICHHS, WMCIONb30BAaHMS, pACIPOCTPAHEHHS MEPCOHAIBHBIX JaHHBIX paDOTHHKOB, B
TOM YHCJIE UX NIEpe/iayH;

— YHHYTOKEHHE NEPCOHAJBHBIX JAHHBIX - JEHCTBHS, B pe3yibTare KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTH COJEP)KAHWE T[EPCOHANBHBIX JAaHHBIX B HHOOPMAMOHHOM CHCTEME
IePCOHANBHEIX JaHHBIX PAOOTHUKOB HIIH B PE3yJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTeprHalibHbIe
HOCHTEJIH IIEPCOHATIBHBIX JaHHBIX PAOOTHUKOB;

— obe3sIMUMBAHME NMEPCOHAJBLHBIX JAHHBIX - JCHCTBHS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPE/IETUTH IPUHAJIEIKHOCT NEPCOHATBHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;

— o0menocTynHbIe IEPCOHAJbHbIC JaHHbIe -  IEPCOHANBHBIE  JaHHBIE,  JOCTYI
HEOTPAHHYEHHOr0 Kpyra JIMIl K KOTOPHIM TPENOCTaBjeH ¢ corjacus pabOoTHHKA WM Ha
KOTOpEIE B COOTBETCTBHH C (peZiepalbHBIMH 3aKOHAMH HE PaclpocTpaHseTcs TpeOoBaHue
cobmoieHNs KOH(PUACHIHAIBHOCTH.

— wuadopmanus - cBeeHns (COOOIEHNs, JaHHbIE) HE3aBHCHMO OT HOPMBI HX IPEICTABICHHUS.

— JOKyMeHTHpoBaHHas HHpopManus - 3aQUKCHPOBAHHAS HA MATEPHAILHOM HOCHTENE IyTeM
JOKYMEHTHpOBaHUS WHGOpMANUs ¢ PEKBH3HTaMH, IO3BOJSIOMMMHE ONPEICIUTE TaKyio
HH(pOpMAILHIO UITH €€ MaTEepUalIbHBIA HOCHTEb.

22. B cocTaB MEPCOHANBHBIX JA@HHBIX PAaOOTHUKOB YUpPEXIEHUS BXOMAT JIOKYMEHTHI,

cozepxamue WHPOPMALHMIO O IACHOPTHBIX NAHHBIX, 0OPa3OBaHWM, OTHONICHWH K BOWHCKOH

00S3aHHOCTH, CEeMEHHOM IIOJIOXKEHUHM, MECTE JKHTEIbCTBA, COCTOSHUM 3I0pOBhA, a TaKXKe O

TpeBIIYIHX MECTaX UX paboTEL

23 KoMmuekc JOKYMEHTOB, COMpOBOXJAIOMWi mponecc o(opMieHHs TPYIOBBIX
OTHOIIEHHH pabOTHHKA B YUPEKICHHHN NIPH €0 IPUEME, IIEPEBOJIE U YBOJILHEHUH.
2.3.1. Wudopmanus, npeacrasisiemMas paGOTHMKOM INpH IOCTYIUIeHHH Ha pabory B

Vupexenue, J0JDKHAa UMETh JOKYMEHTAIbHYIO Gopmy. IIpu 3akimrodeHdH TPyIOBOTO JOTOBOPA B
cooTBeTcTBMM co cT. 65 Tpymosoro konekca Poccumiickoit @enepanum JNUIO, MOCTyNAomee Ha
paboTy, IpeabABISIET pab0TONATENIO:

— IaCHOPT WK HHOU JOKYMEHT, YA0CTOBEPSIONHIA JINYHOCTE;

— TPYHOBYIO KHH)KKY, 3a MCKIIOYEHHEM CIlydYaeB, KOIZa TpPY/OBOH J[OTOBOp 3aK/IIOYACTCH
BIIEpBBIE WM pabOTHHUK IOCTYMaeT Ha paboTy Ha YCIOBHAX COBMECTHTENLCTBA, MO0 TPyOBas
KHIDKKA y pabOTHHKA OTCYTCTBYET B CBS3H C €€ yTPATOH WIIH [0 JPYTHM IPAIHHAM;

—  CTPaxoBO€ CBHJETEIHCTBO FOCYaPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHHUS;

—  JIOKYMEHTHI BOMHCKOTO y4eTa - JUIsl BOSHHOOOS3aHHBIX M JIHII, HOUIEKAIIHX BOMHCKOMY Y4eTY:;

—  IOKyMeHT 06 06pa3oBaHWH, O KBATM()HKAIMK WIM HATMYMA CHENUAIGHBIX 3HAHWH - IIPH

IOCTYIIEHHH Ha paboTy, TPeOYIONIYIO ClIENHAIbHBIX 3HAHUM WM ClIEHATbHOA ITOATOTOBKH;

cBueTensbeTBO 0 pucBoenuy HH (mpu ero Hanmuuuy y paboTHHKA).

2.3.2. Tlpu odopmienun paboTHHKa B YupexjeHHe pabOTHHUKOM OTAENa KajJpOB 3amOJHACTCS

yaudumuposannas ¢opma T-2 «Jluymas xaprouka pabOTHHMKa», B KOTOPOH OTpaXarOTCs

CleyIONMe aHKETHBIE B Grorpaduyeckue AaHHbIE paOOTHHKA:

— obmue cBemenus (®.M.0O. paGoTHHKa, JaTa DPOXKICHHSA, MECTO pOXKJCHHS, TIPaXIaHCTBO,
o6pasoBanue, mpodeccus, cTax paboThl, COCTOSHUE B Gpake, NaclopTHEIE JaHHBIE);

— CBEJICHHSI O BOMHCKOM Y4eTe;

— JlaHHBIE O TIpEieMe Ha paboTy;

— B nansHeiimeM B THYHYIO KapTOYKY BHOCSATCS:



— CcBeJeHHs 0 IepeBoiax Ha APYTryIo paboTy;
— cBeneHus 00 aTTecTaluy,
— CBEJICHHS O NOBBIIICHUN KBAIU(HKAIINH;
— cBeleHHs 0 MPO(ECCHOHAITBHOM NEPENOrOTOBKE;
— CcBeleHHs 0 Harpajax (MOOMIPEeHHUsX), NOYETHBIX 3BaHUMX;
— cBeneHus 00 OTHycKax;
— CBEJIEHHUS O COIHAIBHBIX T'APaHTHSAX;
— CBEJECHHS O MECTE KUTENHCTBA U KOHTAKTHBIX TeledoHax.
2.3.3. B otrmene xaapoB YUpeXACHHA CO3JAIOTCS M XPaHATCS CIEAYIOIHE TPy
JOKYMEHTOB, COZIepIKaIlie JaHHbIe 0 pabOTHHUKAX B €JMHMYHOM HJIM CBOJHOM BHJIE:
2.3.3.1. JloKyMeHTBI, COAepXallie MepCOHANbHBIC MaHHbIE PaGOTHHKOB (KOMILIEKCHI
JIOKYMEHTOB, COMPOBOXKAAIOIIME Mpolecc OGOPMIICHHS TPYAOBBIX OTHONICHHH IPH NpHEME Ha
paGoTy, NepeBoje, YBOJBHEHHMH; KOMIUIEKC MATEpPHAJOB IO AHKETHPOBAHMIO, TECTHPOBAHMIO;
IPOBEIECHUIO COOECENOBaHM) ¢ KaHIUIATOM Ha JODKHOCTE; MOJIHHHMKHM M KONHMH [PHKa30B IO
JIMYHOMY COCTaBy; JIMYHBIE JIeJIa U TPYJOBbIC KHIXKKH pabOTHHKOB; JIeNa, CONAEpKallie OCHOBAHHS
K TOpHKasy II0 JIAYHOMY COCTaBy; Jela, COJEpXallue MaTepHaibl aTTeCTallMd paOOTHHKOB,
CIIy*eOHBIX pacciieloBaHmii; CHpaBOYHO-MHOOPMANMOHHBEIH OaHK [JaHHBIX II0 [EPCOHAILY
(KapTOTeKH, JKYpHAIBI); NOMIAHHMKA H KONHMH OTYETHBIX, aHAIWTHYECKHX M CIIPABOYHBIX
MarepuajoB, IepelaBaeMbIX aJMHHHCTPAalMM YYPEXICHHs, PYKOBOJHTENSIM CTPYKTYPHBIX
nojpasjeieHuii; KONMHH OTYETOB, HANpPaBIIEMbIX B TOCYJapCTBEHHBIE OpPraHbl CTATHCTHKH,
HAJIOTOBBIE MHCIIEKIIMH, BEIIECTOSIIHE OPraHbl YIPABICHHUS U APYTHE YIPEIKICHHS).
2.3.3.2.JlokyMeHTaIus 110 OpraHu3aiy paboTel CTPYKTYPHBIX MOApa3ieNeHul (OI0KeH s
O CTPYKTYPHHIX TOApa3JeNeHHsX, MODKHOCTHBIE HWHCTPYKIMH pPabOTHHKOB, IIPHKAa3bI,
pacopsHKeHHUsI, yKa3aHus aJIMUHHCTPAHU YUPEXKIECHH); JOKYMEHTHI IO IJIaHUPOBAHUIO, YUYETY,
AQHAIM3Y U OTYETHOCTH B YacTy paboThl ¢ MEPCOHAIIOM YUPEKICHHU.

I11. C6op, o6paboTka H 3aIMUTA IEPCOHATLHBIX JAHHBIX

3.1. [lopsmok momy4YeHus NePCOHANbHbIX TaHHBIX.

3.1.1.Bce mepcoHanbHBIE JaHHBIC PAaOOTHHKAa YUpEKICHHs CIEAyeT IoaydYaTb y HEro
camoro. EcnM mepcoHanbHbIE [JaHHbIE PabOTHHKA, BO3MOXHO, IIONYYHTH TOJNBKO Yy TpETheH
CTOPOHBI, TO PaGOTHHK JOJDKEH OBITH yBeOMIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh
MONYY4EHO NHMCbMEHHOE cornacue. JIODKHOCTHOE JHMIoO paboTomarens MAOJDKHO COOOIMTH
paboTHuKy VYUpexaeHHs O NesiX, NPEANoJaraeMbIX MCTOYHHKAaX H cHocobax MNOMydeHHs
IIEPCOHANBHEBIX JaHHBIX, a TAKXKE O XapakTepe MOJIeXaIKX MOMyYeHHIO NEPCOHANBHBIX JaHHBIX U
MOCIENCTBHUAX 0TKa3a paOOTHHKA IaTh MMCHBMEHHOE COITIacHe Ha UX MOJTy4CHHE.

3.1.2. PaGoronarens HE MMeEET IpaBa MoNy4aTh U oOpabaThiBaTh NEpCOHAIBHBIE JIAHHEIC
paboTHMKa YUpeXAEHHS O €ro pacoBOM, HAIMOHAILHONW NPHHAUICKHOCTH, IOJMTHYECKAX
B3IJISAZIaX, PEJMTHO3HBIX WK (Guitocodekux yOexKIEHHIX, COCTOSHHY 30POBbS, HHTHMHOM XXU3HH.
B ciry4asix, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOIIEHHM, B COOTBETCTBHH CO
cr. 24 Koncrutymuu Poccuiickoit @eznepanun paboToaaTens BOpaBe monydaTs H oOpabarhiBarh
JAHHBIE O YaCTHOM )KHU3HU PabOTHUKA TOIBKO C Er0 MHCBMEHHOTO COTJIaCHs.

O6paboTka yKa3aHHBIX NEPCOHAIBHBIX NAHHBIX pPaOOTHHKOB paboTozareNeM BO3MOXHA
TOJIBKO C HX cornacus mubo 6e3 uX cornacus B CIECAYIOMHUX ClIydasx:

— [epCOHAIbHBIE JaHHBIE SBISIOTCS 00IIENOCTYTHEIMH;

— IepcoHANBHBIC JAHHBEIE OTHOCATCS K COCTOSHMIO 370pOBbSi paGoTHHKa M HX 00paboTka
HEeoOXOIMMa /IS 3alUTHI €r0 JKH3HH, 3/I0POBbS HIIM HHBIX JKH3HEHHO BaXKHBIX HHTEPECOB JIMOO
’KU3HH, 37I0POBbSI WJIH HHBIX )XU3HEHHO BaXKHBIX HHTEPECOB APYTHX JIMI| M MOJIyYECHHE COTIacHs
paboTHHKA HEBO3MOKHO,

— 10 TpeOOBaHMIO ITOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHOB B CIy4asX, IPeNyCMOTPEHHBIX
(enepaabHEIM 3aKOHOM.

3.1.3. PaGotozmarens Brpase 00pabaTeiBaTh NEPCOHATBHEIC JaHHBIC PAGOTHUKOB TOJIBKO € HX

MMHACEMEHHOTO COTJIACHS.

3.1.4. IlucemeHHOE cornacue paboTHHKa Ha 00pabOTKYy CBOMX NEPCOHAIBHBIX JAaHHBIX
JIOJDKHO BKJIIOYATH B ce0s:



—  (damMuiHIo, UM, OTIECTBO, AJ(PeC CyOBEKTa IIEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKyMEHTA, YI0CTOBEPSIOIIEro €ro IMIHOCTh, CBE/IEHH O JIaTe BhIa4y YKa3aHHOIO
JOKYMEHTA ¥ BBIIABIIEM €r0 OpraHe;

— HauMmeHoBaHHe ((paMHUIMIO, WMS, OTYECTBO) M a[pec ONepaTropa, MOJYYaloIero COorjiacue
CyOBeKTa NepcoHANBHBIX JaHHBIX;

— penb 00paboTKY NEPCOHATBHBIX JaHHBIX,

— TepeueHb NEPCOHATBHBIX JaHHBIX, Ha 00pabOTKY KOTOPEIX JaeTcs coriacue cyObeKTa
MEPCOHANBHBIX JTaHHBIX;

—  TIepedYeHb JCHCTBHI C IIePCOHANBHBIME JaHHBIME, HA COBEPIIEHHE KOTOPBIX JaeTCs COracue,

ofImee onucaHue MCIOIB3YEMBIX OIIEPaTOPOM CIIoco60B 06pabOTKH NePCOHANBHBIX JaHHBIX;

CPOK, B TEUeHHE KOTOPOr'0 ACHCTBYET COrlacue, a TakyKe MOPSI0K ero OT35IBa.

dopma 3asBieHuss 0 cornacuu paboTHHKa Ha 00paGOTKy MEPCOHANBHBIX AAHHBIX CM. B
npuIIoXKeHuu 2 k Hactosmemy [lonoxenuro.
3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CIEAYIOIUX CITydasX:

— 06pa60oTKa TepCOHANBHBIX NAHHBIX OCYIIECTBIsETCS Ha ocHoBaHuM Tpynosoro xoxekca PO
HIM HMHOTO (eNepanpHOrO 3aKOHA, YCTAHABIMBAIOMIETO €€ Ielb, YCNOBUS IOIyd4eHHS
NEpCOHANBHBIX JAHHBIX M KPYr CyOBEKTOB, NEPCOHANbHBIE JAHHbIE KOTOPHIX MOJUICKAT
06paboTKe, a TAKKE ONPE/ICIIAIONIEro MOTHOMOYMS paboToAATEs;

— 00paGoTKa NEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LENSAX HCIONHCHHAS TPYAOBOro
ZIOTOBOPA;

— 06paboTka MepCOHANBHBIX JAaHHBIX OCYIIECTBIAETCA UL CTATHCTHYECKUX MM MHBIX HAayYHBIX
1ieJiel Ipa YCIOBUHU 005I3aTeNBHOr0 00€3MMYMBAHNS IEPCOHANBHBIX TAHHBIX;

— 06paboTKa MEepCOHANBHBIX NAaHHBIX HEOOXOAMMA /il 3AlIMTBI KH3HH, 3JO0POBBS HIIH HHBIX
JHU3HEHHO BAXKHBIX HHTEPECOB pabOTHUKA, €CITH MOyHEHHE €r0 COIIachsl HEBO3MOXKHO.

3.2. Ilopsimok 06paboTkH, nepeauy ¥ XpaHCHHUS IEPCOHANBHBIX TAHHBIX.

3.2.1. PaGoTHuK YupeK/IeHHs TPEIOCTABISET CIENHAIMCTY OTHAeNa KaapoB YYpEXICHHS
JIOCTOBEpHBIE CBeieHMss O cebe. CrenuanucT oOTAena KaipoB YUPEXICHHS IPOBEpPSET
JIOCTOBEPHOCTH CBEJICHHH, CBEpss JaHHBIC, NPENOCTaBIEHHBIE PA0OTHHKOM, ¢ HUMEIOLIMMHCS Y
paboTHHKA JOKYMEHTAMH.

3.2.2. B coorBerctBHE co cT. 86, r1. 14 TK P® B mensix obecrnedeHus mpas u cBoGox
genoBeKa
W TpaxuaHuWHA aupexTop Yupexienus (Paboromarens) m ero mpeicTaBUTENH Npu 0OpaboTke
TIepCOHATBHBIX JaHHBIX pabOTHHKA JODKHEI COOMIONATE Clemyomue obmue TpeGoBaHus:

3.2.2.1. O6paboTka MEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBJIATHECS HCKIIOYHTEIBHO B
nenmsax obecriedeHHs COOIIO/ICHAS 3aKOHOB M MHBIX HOPMATHMBHBIX IIPABOBBIX aKTOB, CONCHCTBUS
paGoTHHKAM B TPYAOYCTPOHCTBE, 0OydeHHH M NPOJBIXXEHHM IO Ciyx0e, 00ecredeHus IMIHOH
fe30macHOCTH pabOTHHKOB, KOHTPOJsS KONMMYECTBA M KauyecTBa BHINOIHAEMOW paboTHl H
obecnieueHnsi COXpaHHOCTH MMYIIECTBA.

3.2.2.2. Tlpu onpepenenuy 006beMa H Conepikanus, 00pabaTEIBAEMBIX EPCOHATBHBIX JAHHBIX
PaGoronatens momkeH pykosoxctBoBarhesi Konctutynmelt Poccmiickoit ®@enepauun, TpynoBbmM
KonexcoM Poccuiickoit ®@enepanuu 1 HHBIME (peiepatbHBIMI 3aKOHAMH.

3.2.2.3. [pu npUHATAM PELICHUH, 3aTparuBaloIMX WHTEpeckl paboTHuka, PaboTonarens He
FIMEET IIpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX PaOOTHUKA, MOJYYCHHBIX HCKIIOUYMTEIHHO
B pe3yJIbTaTe KX aBTOMATH3HPOBAHHON 0O6pabOTKH MK NIEKTPOHHOTO MOy YeHHS.

3.2.2.4. 3amuTa MEepCOHANBHBIX AaHHBIX Pa0OTHHKA OT HEMPABOMEPHOIO HMX HCIIOJIB30BAHUSA
Wwin yrpatel obecreunBaercs PaborojaTenem 3a CYET €ro CpeACTB B MOPSIKE, YCTAHOBICHHOM
(beneparbHBIM 3aKOHOM.

3.2.2.5. PaGOTHMKH ¥ WX IPEJICTABHTENM JOJDKHBI OBITH O3HAKOMJIEHBI IOJ PACIHUCKy C
JIOKYMEHTaMH YUpeKIEHHs, YCTAHABIHBAIOIUME IOPANOK 0OpabOTKM NEPCOHANBHBIX JAHHBIX
paGOTHHKOB, a TaKXKe 00 HX MpaBax U 00SI3aHHOCTSX B 3TOH 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx oTKa3 pabOTHHKA OT CBOMX IIpaB HA COXPAHEHHE M 3AIIUTY TaiHbI
HEJICHCTBUTEIIEH.



IV. Ilepena1a u xpaneHHe NePCOHAJLHBIX JAHHBIX

4.1. Tlpu mepenade TepCOHANBHBIX JaHHBIX paboTHHKa PabGoTtomarens momxen cobmoparsh
cenyronue TpeGoBaHu:

4.1.1. He coobmars nepcoHaibHbIe JaHHEIE paOOTHHKA TPEThEH CTOpOoHE 6€3 MUCBMEHHOIO
coryacus paGOTHHKA, 328 HCKIIIOYCHHEM CITydaeB, KOT/ia 3TO HEOOXOIHMMO B LENAX MPEAYIPEXACHUS
yrpo3bl XH3HHA ¥ 3I0POBBIO pabOTHHKA, a TaKKe B ClIy4asX, YCTAaHOBJCHHBIX (erepanbHbIM
3aKOHOM.

4.1.2. He coobmarh mepcoHajIbHbIE JaHHBIE pabOTHMKA B KOMMEpYECKHMX Nensx Oe3 ero
nuceMeHHoro cornacus. O0paboTka NepcOHANBHBIX JaHHBIX paOOTHUKOB B LENSX MPOABHKCHHUS
TOBAapoB, paboT, yCIyr Ha PHIHKE ITyTEM OCYLIECTBJICHHS NPSIMBIX KOHTAKTOB C INOTEHIMAIBHBIM
noTpebUTENIEM C MOMOINBIO CPEJCTB CBA3H JIOMYCKAETCS TONBKO C €ro IpeABapHTENLHOIO
cornacusi.

4.1.3. TlpexynpeuTh JIUIL], NOJYYUBINNX IIEPCOHAIBHBIE JJAHHBIE paOOTHHKA, O TOM, YTO 3TH
JIaHHBIE MOT'YT OBITH MCIIOJB30BAHBI JIHIIb B IEJAX, A1 KOTOPBIX OHH COOOINEHBI, H TpeOOBaTh OT
9THX JIUI[ IOATBEPXIECHHUS TOTO, YTO 3TO MpaBHIIO cobmoneHo. JIuma, nomy4uBIIHe NEPCOHANILHEIE
naHeble paboTHHKA, 00s3aHbI COONIIONATE PEXHM CEKPETHOCTH (KoH(MMIeHIMaNsHOCTH). JlaHHOE
[losoXeHre He pacmpocTpaHseTcss Ha 0OMEH NEPCOHANBHBIMA JaHHBIMH PaOOTHHKOB B MOPSJIKE,
YCTaHOBJICHHOM (he/iepaIbHBIMH 3aKOHAMH.

4,1.4. OcymecTBnaTh Iiepefady MEPCOHANBHBIX JaHHBIX pabOTHMKOB B Ipeienax
VupexieHus: B COOTBETCTBHH ¢ HacTosamuM [Tonoxenuem.

4.1.5. Pazpemiath JOCTYNl K TEPCOHAIBHBLIM JaHHBIM DPabOTHHUKOB TOJBKO CIIEIHAIBHO
YIIOJTHOMOYEHHBIM JIUIIAM, TIPH 5TOM YKa3aHHBIE JIMIA JIOJDKHEI HMETh IPABO IOIYYaTh TONBKO TE
NepCOHAIbHbIE JaHHbIe pPabOTHHWKA, KOTOpble HEOOXOAMMBI /Il BBIIOJHEHHS KOHKPETHOM
dyHKIEn.

4.1.6. He 3anpammBath HH(GOPMALUIO O COCTOSTHUU 37I0POBBSl pabOTHHKA, 32 MCKIIOYEHHEM
TEX CBEJCHHWM, KOTOpHIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBHIIOJHEHHS PabOTHHKOM
TpyznoBoit Gpyskimu. [leperaBaTh nepcoHaNbHbBIE JaHHBIE PAOOTHHKA IPEACTaBUTEINSM PaOOTHHKOB
B IIOpsIIKe, ycTaHOBIeHHOM TpynoBbIM KozekcoM Poccuiickoit @enepanuu, 1 OrpaHUYMBaTh 3TY
UHPOPMAIMIO TOJBKO TEMH IEPCOHAIBHBIMH NAaHHBIMH PabOTHHKA, KOTOpbIE HEOOXOAMMBI IS
BBITIOJIHEHHUS YKA3aHHBIMH MIPE/ICTaBUTEISIMH HX (QyHKIIHH.

4.2.XpaHeHre ¥ UCIOJIb30BaHNE NIEPCOHANBHBIX JIAHHBIX PAOOTHHUKOB:

4.2.1. TlepcoHanbHbIe JaHHBIE PAOOTHUKOB 00pabaThIBAIOTCS U XPAHATCS B OT/JENE KaIpOB.
IMepconansHble faHHbBIe paGOTHAKOB MOTYT OBITH MOTYYeHbI, MPOXOAUTH JaJbHEHITYI0 06paboTKy
M TepeJaBaThCsl HAa XpaHEHHe Kak Ha OyMaKHBIX HOCHTENSX, TaK M B DJICKTPOHHOM BHIE -
JIOKATLHOM KOMIIBIOTEPHO#H CETH ¥ KOMIIBIOTEPHOM IporpamMMme.

4.3.TIpu moOTydYeHHH NEPCOHAIBHBIX NAHHBIX HE OT pabOTHHKA (32 HCKIIOYCHHEM CIIydacs,
€CJIM TIEPCOHANBHBIE JaHHbie OBUTH MpeNoCTaBIeHbl paboToAaTeNO0 Ha OCHOBAHHH (ENEpaIbHOIO
3aKOHA WJI €CITA MEepPCOHAIbHBIC JaHHbIC SBISIOTCA OOLIECNOCTYIHBIMH) paboToaTeNb 10 Hadaaa
00pabOTKH TaKuX MEPCOHATBHBIX MAAHHBIX 0043aH NPEAOCTaBHTh PAOOTHHKY CIEMYIONIYIO
HH(OpMANHIO:

— HauMeHoBaHue ((haMuIUs, UM, OTIECTBO) U aJIpEC ONIEPATOPA UIIH €ro MPE/ICTABUTE]IS,

— menb 06paboTKH MEPCOHATBHBIX IAHHBIX U €€ PABOBOE OCHOBAHHME;

— MpeAmoJaraeMble MONb30BaTENH NEPCOHANBHBIX JaHHbIX;

— ycTaHOBIEHHBIE HacTOsUM DesiepanbHBIM 3aKOHOM IpaBa CyObEeKTa MEPCOHANBHBIX
IIAHHBIX.

V. JocTyn K nepcoHaIbHbIM JaHHbIM Pa0OTHHKOB

5.1. TIpaBo mocTyIa K MEPCOHANBHBIM JaHHBIM PAOOTHHKOB UMEIOT:
— IOHPEKTOp YUpEeKIECHHUS,
— COTPYIHHKH OT/ieNa KaJJpOB;
—  COTpYAHHKH OyXralTepHw;
— 3aMecTHTeNH pyKoBoauTens Yupexaenus (MHdopManus B uacTH (HaKTHYECKOro MecTa
TIPOXXMBAHKSA ¥ KOHTAKTHBIE TeNe(OHBI pAGOTHUKOB);



—  MeIWIMHCKME paGOTHUKK Y4UpexaeHus (B YaCTH COCTOSHHS 3[0POBbA, (PaKTHYECKOro MecTa

IIPOXKMBAHKS U KOHTAKTHBIX TeJIe(OHOB).

5.2. PaboTHUK Y4UpeKIeHHs HMEET IIPaBo:

5.2.1. Tlomy4ars AOCTYI K CBOMM IEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKIIIOYast
1npaBo Ha 6e3B03ME3THOE MOTyICHHE KOMuUi 000 3anucH, coepiKaliel nepcoHanbHbIe JaHHbIC
paboTHHKA.

5.2.2. TpeGosars or PaboTomaTens yTOYHEHHs, UCKIIFOYEHHS WM MCTIPABICHHS HEMOJHBIX,
HEBEPHBIX, YCTAPEBINMX, HEJOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WIM HE SBJIMIOMKX
HeoOxomuMBIMH i1 PaGoTomarens nepcoHalbHbIX JaHHBIX.

5.2.3. ITonyuats ot PaboTonareins

— CBeIEHMS O JIMIAX, KOTOPhIe MMEIOT JOCTYI K NEPCOHAIBHBIM NaHHBIM WA KOTOPBIM MOXET

OBITEH IIpeIOCTaBIICH TAKOM JIOCTYII,

— mepeveHb 06pabaTHIBAEMbIX NIEPCOHANBHBIX IAHHBIX M HCTOYHHAK HX MOy ICHHS;
—  cpokH 06pabOTKY IePCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH UX XPAHCHHS;
— CBEIEHHS O TOM, KaKue IOpHIMYECKHe MOCIENCTBHS Ui CyOLeKTa MEPCOHAIBHBIX JaHHBIX

MOKET TIOBJIEYH 3a c000#t 06paboTka ero NepcoHaANbHBIX JaHHBIX.

5.2.3. TpeboBaTs m3BelmeHusi PaboTonareneM BCeX JIHIl, KOTOPHIM paHee ObUIM COOOINEHEI
HEBEPHEIE WM HEIOJHbIE [IEPCOHABHBIE aHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIOUCHHSX,
MCIPABICHUSX WIH JOMOJHEHHSIX.

O6xanoBaTh B YHONTHOMOYEHHBIH Opraf IO 3allATe NpaB CyOBLEKTOB NEPCOHANBHBIX AAHHBIX
WM B CylIeOHOM TMOpsAKe HeIpaBOMepHBIe JeiicTBua uimm Oesneiicteus Paboronarens mpu
00paboTKe 1 3alIUTe ero NEPCOHANBHBIX JaHHbIX.

5.3. KommpoBaTh M J€NaTh BBIIACKH TEPCOHANBHBIX JAHHBIX pabOTHHKA pa3pemaeTcs
WCKJTIOYUTEIBHO B CIYKEOHBIX HEJSIX ¢ MACBMEHHOTO Pa3pellieHHs TUPEKTOpa yIPEKACHU.

5.4. Ilepenaya uadpopMauy TPETHEH CTOPOHE BO3MOXKHA TOJIBKO MPH MUCHBMEHHOM COTJIaCHU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYIIEHHE HOPM, Pery.THPYIOIHUX 00paboTKy H 3amuTy
MePCOHATBHBIX JaHHBIX

6.1. PaboTHukM Yupek/ieHHs, BAHOBHBIC B HapyIICHHH HOPM, PETyJUPYIOMIKX MOTy4EeHHE,
06paboTKy ¥ 32Ty [EPCOHANBHBIX JAHHBIX pabOTHHKA, HECYT JAHCHHUILUIHHAPHYIO
aIMHHHUCTPATHBHYIO, IPAXKIAHCKO-TIPAaBOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(benepalbHBIMH 3aKOHAMH.

6.2. JlupexTop Yupex/eHus 3a HapylIeHHe HOPM, PEryIHpYIOMUX NOTyYeHre, 00paboTKy
3aIIUTY NEPCOHATBHBIX JAHHBIX PaOOTHHKA, HECET aJIMUHHCTPATHBHYIO OTBETCTBEHHOCTh COITIACHO
cr. 5.27 u 5.39 Konexca 06 afMHHHCTPaTHBHBIX IpaBoHapymeHusx Poccuiickoit Penepanun, a
TaKxke Bo3Mem@aer paboTHHKY ymepO, NPHYAHEHHBIH HENPaBOMEPHBIM HCIOIL30BaHHEM
uHpOpMAIMH, COepIKaIel MepcoHaNbHBIE JaHHbIe paboTHHKA.



9.

e

Ter.3:

[punoxenue 1

IlepeyeHs HOPMATHBHO-NPABOBLIX 0CHOBAHHH

. ®enepansusrii 3akoH ot 27 uions 2006 r. Ne 152-@3 «O nepcoHaNbHBIX JAHHBIX)»: IIaBa

®enepanbrbii 3ak0H 0T 27.07.2006 Ne149-@3 «O6 urbopmannn, HHPOPMATHOHHBIX

TEXHOJIOTHSX M O 3amuTe HHGOpMAIHUn», CT. 2.

B 3aKOHOZATETHHO ONPEIEIEHHBIX CIIYYasX MOXKET IIPelyCMaTpPHBAThECS HEOOXOUMOCTD
HpeIbSBICHAS IIPH 3aKITFOYCHHH TPYAOBOTO JI0Or0BOPA JOTONIHATENBHBIX JJOKYMEHTOB.

TK P®, rn. 14, ct. 86, 1. 3.

TKP®, ri.

TKP®, ra.
TKP®, r.
TKPO, ri.

TKP®, ri.

10. TKP®D, .
11. TKP®, rn.

12. TKP®, ri.
13. TKPO®, ri.

14. TKP®, ri.

14. cT. 86, 1. 4.

14, ct. 86, 1. 5.
14, ct. 86, . 1.
14, crt. 86, 1. 2.

14, ct. 86, 1. 6.

14. cT. 86. 1. 7.
14, cr. 86, 1. 8.

14, ct. 86, 11. 9.
14, cT. 88.

14, cT. 87.

15. Jlata npocrasisieTcst paGOTHHKOM COOCTBEHHOPYYHO.

16. PerucTpalOHHBIH HOMEP 3asBICHHS IPOCTABIIAETCA COTPYAHUKOM OpraHU3aluy MoCye

perucTpanuy JOKyMEHTa.
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