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7 f=TA B. Cneses/

Ionoxenune
0 WIKOJLHOM 0HO/IHOTEUHOM GoH/Ie yueOHHKoB, mopsiaKe ero GopMHPOBAHHS,
y4eTa, HCIo/Ib30BaAHHS U 00ecneYyeHnsi COXPaHHOCTH
MOBY COLI Ne11 um. Teposi Poccnn M.B. Maprbenkosa r. Ja6uucka

1. Ob6mue moJ105ReHHA
I.1. danHoe [Tonoxenne paspaboTano B COOTBETCTBUH C:
- Oenepanbhbiv 3akoHOM No 273-®3 or 29.12.2012 «O6 o6pasoBanuu B
Poccuiickoit @enepanuu»,
- ®3 o1 29.12.94 Ne 78-D3 «O GuOIHOTEUHOM Jieren,
- llpukasom Munmcrepersa KyanTypsl Poccuiickoiit ®epeparmu ot 8 okTsa6ps 2012
roga N 1077 «O6 yrsepsxaenun ITopsiaka ydera MOKYMEHTOB, BXOMSIIAX B COCTAR
Oubnunoreynoro GoHmay,
- Imcemom MunncreperBa 00pazoBanvs M Haykm Poccuiickoit Qenepaluu OT
08.12.2011r. Ne M/I-1634/03 «O6 ucIONB30BaHNN Y4eGHUKOB B oOpa3oBaTeTbHOM
IpoLeccey,
- Ilpukasom Munucrepersa npocsenterus Poccuitckoii Denepaunu or 21.09.2022r.
N 858 «OG yreepiiaenun (enepasbHOro nepedss Y4€OHUKOB, JOMYMIEHHEIX K
UCIIOJIb30BAHMIO NMPH  Peanu3alud UMEIOLIKMX [OCY/IaPCTBEHHYIO aKKPEeIHTALUIO
00pa30BaTEeBHBIX IPOrPAMM HAYaILHOro 06IIero, OCHOBHOTO OBIIEro, CpeIHero
obuero 06pa3oBaHMs, OPraHU3ALMAME, OCYIIECTBISIOIIMMHU 00pa3oBaTeTbHYIO
ACATEIRHOCTE U YCTAHOBJICHHS ITPEJENBbHOT0 CPOKa MCMOIB30BAHUS HCKITFOUEHHBIX
Y4eOHHKOBY.
- Yerasom MOBY COIII Nell um. [epost Poccrn U.B. Mapsenkosa r. Jlabuncka
- /JApPYrHMH HOPMAaTMBHBIMH IPAaBOBBIMH akTamu Poccuiickoii ®Deneparuy,
pernaMeHTUPYOIIUMHI JESTeNbHOCTh OpraHu3aIui, OCYILECTBIISIOIIAX
00pa3oBaTeBHYIO 1EATETHHOCT.
1.2. Hactosimee IToioXkeHHE O INKOJIBHOM OGUOIHOTEYHOM tdonne (mamee -
ITonoxenue) ompenesnseT MOpPsAOK y4YeTa OHONIHOTETHOro doHmAa W MeXaHH3M
(hOpMHUPOBAaHHMS, COXPAaHHOCTH H MPEJOCTABICHHS B IOSb30BAHHE y4€OHUKOB,
yueOHBIX 10Co0HiH, yueOHO-METOMUYECKUX MaTepUuanos oOyyarommmcest
00pa30BaTeNbHOH OpraHu3aUMy (7anee - IMKOMa), OCBAMBAIOIIAM OCHOBHEE



oOpasoBarenbHbIE TPOrpaMMbl B Mpenenax (emepanbHbIX TOCYAApPCTBEHHBIX
o0pa3oBaTeNbHBIX CTaHAAPTOB, a TaKXKE 3aKpeIUIieT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa30BaTEIbHOMN 1EITeIbHOCTH.

1.3.ITonsTus, ucnosb3dyemsele B [lonoxeHuu:

Yueonuk - yuebnoe uznanue, copeprkaiiee CUCTEMAaTUYECKOE U3JI0KEHUE y4eOHON
OUCUUIUIMHBI,  COOTBETCTBYIOLlEE  y4yeOHOM  mporpamMme U odUIMAIBHO
YTBEP)KJICHHOE B KaueCTBE JAHHOTO BUaAa. MOXKeT OBITh MPEICTABIICH B MTEYaTHOW U
AIEKTPOHHOU (hopme.

Yueonoe nocooue - yaeobHoe nznanve, AOMOITHSIONIEE WM 3aMEHSIONIEEe YaCTUIHO,
WJIU TIOJTHOCTHIO yUeOHUK, O(DUIIMATIEHO YTBEPKIEHHOE B KAYECTBE JAHHOTO BUJA.
1.4.11enbto HacTosiero [TomoxeHus SABIsIETCS

- CO3JaHHE YCIOBHI UIi MaKCHMaJbHOTO OOecmedeHus Y4YeOHOH IuTepaTypoit
00yJaroIUXCsl TKOJIBI

- TIOBBIIICHWE OTBETCTBEHHOCTH IMI€JaTOTHYECKOTO KOJJIEKTMBA W CEMbH 3a
MPaBUJILHOE, PAIMOHAIIBHOE UCIIOJIH30BAHUE IIIKOJIBHBIX YICOHHKOB,

- opranuzainusi paOoThl Cpeld OOyYaroIIMXCsl U MX POJAUTENEH IO BOCIHMTAHHIO
OCO3HaHHOT0, OEPEKHOT0 OTHOIICHUS K YUEOHUKY.

1.5.Yyer nokymeHTOB OMOJIMOTEUHOTO (POHIA SIBISETCS OCHOBOM OTYETHOCTH H
IJITAHUPOBAHMS  JICSITEIBHOCTH OMOJMOTEKH, CHOCOOCTBYET OOECIEUEHHUIO €ro
COXPaHHOCTH.

2. ®opmupoBaHue GpoHIa y1eOHMKOB 1

NOPAIOK y4eTa (poHIA YUeOHOI JUTepaTyphl
2.1. KommnekroBanue yueOHOro hoHaa OMOIMOTEKH MIKOJIBI IPOUCXOIUT HA OCHOBE
denepanbHOTO TEPEUHs] YYEOHMKOB, PEKOMEHIOBAHHBIX K HCIOJB30BAHUIO TPHU
peanu3and  MMEIONUX TOCYJapCTBEHHYIO aKKpEIUTAIMI0 00pa30BaTeIbHBIX
mporpaMM  HA4albHOTO  OOINEro, OCHOBHOTO OOINEro, CpeaHero  OOIIero
oOpa3oBaHMs, TIE€peUHEH OpraHM3alfii, OCYIICCTBIAIOMIUX BBIMYCK Yy4EOHBIX
MOCOOM, KOTOpbIE MOMYCKAIOTCS K HWCIOJB30BAHUIO TMPHU pealn3allii HUMEIOIINX
rOCy/IapCTBEHHYIO  aKKpeOUTAalMi0 00pa3oBaTeNbHBIX Tporpamm.  ExeromHo
YTBEPXKIAETCSl TepeyeHb YYEOHUKOB U y4eOHBIX MocoOuii 00pa3oBaTeNbHON
OpraHM3aIiy Ha y4eOHBIN TOJ.
2.2. Tlomomunenme yueOHOTO (oHAAa oObOecrmeynBaeTcsl 3a CYET CPE/ACTB
(dbenepanbHOrO0, PETHOHAJIBLHOIO, MYHMIIUIAIBHOTO  OromkeToB  (cT.35, m.2
®enepansHoro 3akoHa «00 oOpazoBanuum B Poccuiickoit depepanun»); HHBIX
MCTOYHUKOB, HE 3alpenieHHBIX 3aKOHOAATeNbCTBOM P®, B T.4. G€3BO3ME3IHOTO
MOXKEPTBOBAHMS (PU3UUECKUMU U/WIIH FOPUTAYECKUMHU JIUIIAMHU.
2.3. B mensax obecrneueHuss oOydaronuxcsi y4eOHHKaMH, YYCOHBIMH TMOCOOUSIMHU
IIKOJIa  MOXET  B3aMMOJCHCTBOBAaTH C  JpYruMu  0O0I1Ieo0pa3oBaTelbHBIMU
opraHuzanusiMu paiiona, Otaenom o0Opa3oBaHuUs.
2.4. HemnocpencTtBeHHOE PYKOBOJACTBO M KOHTPOJbL 3a pabOTOM MO CO3MAaHUIO H
CBOCBPEMEHHOMY TIOTIOJTHEHUIO OMOMMOTeYyHOro (OHAA IIKOIBHBIX YYEOHHKOB
OCYIIECTBISIET TUPEKTOP 00pa30BaTEIbHON OpraHU3alllu.
25. Jlna  »>ddexkTuBHON  opraHu3amuu  00pa30BaTENLHON  JEATEIHLHOCTH
UCIONIB3YETCSl  y4eOHO-METOAMYECKOe obOecreueHue W3 OAHOW  MPEIMETHO-
METOIUYECKON JINHUMU.
2.6. Ilpouecc paboTsl 1o hopmupoBaHuio GoHIA yUeOHON JUTEpaTyphl BKIFOYAET
CJIEIYIOLIUE ITAMbIL:



+ paboTa Megarormyeckoro KojuiekthBa ¢ DepepanbHbBIM IMEpeUYHEM Y4eOHUKOB,
PEKOMEH/IOBAaHHBIX  (JOMYILIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTENIbHBIX
OpTraHHU3aIHsIX;

* IOJTOTOBKA CIHCKa YYEOHWKOB, TUIAHUPYEMBIX K HCIOJIH30BAaHUIO B HOBOM
y4eOHOM TO11y;

+ IMATHOCTHKA YPOBHS 00ECIIEUEHHOCTH OOYYaIOIINUXCs y4eOHOW TUTEpaTypoil Ha
CIENYIOINUNA y4eOHBIH TOJ B COOTBETCTBHM C KOHTHHT€HTOM OOYy4arouiuxcs,
COCTaBJIEHUE MEPCIEKTUBHOTO MJIaHA KOMIUIEKTOBaHUS yuyeOHOro (HoHaa;

« opopmieHne 3akaza y4YeOHMKOB M YYEOHBIX TIOCOOMH B COOTBETCTBHUH C
YTBEPKJICHHBIM CITUCKOM YY€OHUKOB ¥ INIAHOM KOMITJICKTOBAHUS,

* IPUEM U YY€T BHOBB MOCTYIUBIIEH yUeOHOM JIUTEpaTyphl B OMOIHOTEKY.

2.7. bubmuoTeyHbli (POHA IIKOJBHBIX YYCOHUKOB YYUTBHIBACTCS W XPAHHUTCS
OT/ICJIBHO OT OCHOBHOT'O (DOHJ1a IIKOJIbHOW OMOIMOTEKH.

2.8. K oubnuomeunomy ¢ondy yueonou numepamypor (yueOHOMy (QOHIY)
OTHOCSTCA  y4yeOHMKH, ydeOHble TmocoOus, opdorpaduyeckue  CJIOBapH,
MaTeMaTHYeCKrue TaOIUIbl, COOPHUKU YIPKHEHUH M 3a7ad, TPAKTUKyMbl, KHUTH
JUIS  YTEHUs, XPECTOMAaTHH, COJEpKaHHE KOTOPhIX OTBEYaeT TPeOOBaHUSIM
rOCy/IapCTBEHHBIX 00pa3oBaTEeNbHBIX CTaHJaPTOB, o0ecreYnBaroImMx
MPEEMCTBEHHOCTh ~ M3YYCHHUS  JUCHHUIUIMH W CHUCTEMaTHU3UPOBAHHBIX IO
00pa3oBaTeIbHBIM 00JIACTSIM.

2.9. VYuér 6ubmmoreyHoro (GoHma y4eOHOU JUTEpaTyphl OTpakaeT MOCTYIUICHHE,
BbIObITHE, OOIIyI0 BeIWYMHY (oOHJAa YYEOHHKOB, M CIY)XKHUT OCHOBOM €ro
MpaBUILHOTO  (OPMHUPOBAHUA, IIEJEBOTO  HCIOJB30BAaHUS ¥  COXPAHHOCTH,
OCYIIIECTBJICHUSI KOHTPOJIS 32 HATUYUEM U JIBHDKCHUEM YUCOHHKOB.

2.10. TIlpomecc yuera OuOmmoTeyHOro (oHAA YYEOHWKOB BKIIFOYACT: TIPHEM,
IITEeMIIENIEBAaHUE, PETUCTPALMIO TMOCTYIUICHHUS, paclpenelieHusl 10 Kiaccam,
BBIOBITHS, & TAK)KE TTOIBEACHIE UTOTOB JIBFDKCHHS (POHJIA U €T0 TTPOBEPKY.

2.11. Bce omepauud MO Yy4Ye€Ty TMPOU3BOMAATCSA 3aBEAYIOIIUM OWOIMOTEKOM,
CTOMMOCTHBI  ydeT  BeJeTcsa  Oyxraintepuei, OOCITY)KUBAIOIIEH  IIKOJY.
WNuBeHTapusanus yueOHOro (poHIa M CBEpPKA JAHHBIX OMOJIMOTEKH U OyXrajiTepuu
MPOBOAMUTCS €XKETOIHO.

2.12. Yuety nojyiexxar Bce BUJIbl YYCOHUKOB U y4€OHBIX MOCOOUH.

2.13.Ha mpuHATHIX TNEPBUYHBIX YYETHBIX JOKYMEHTAaX MPOU3BOJUTCS 3aIlHCh,
MOATBEPKIAIOIIASA, YTO MMOCTYMHUBIINE JOKYMEHTHI TPUHATHI B OMOIHOTEUHBIN (POH/T
KaKk B O0BEKT 0c000 IEHHOTO JBMXHMOTro umyiiectBa (nanee - OL[JIN) unu kak B
00BEKT MHOTO JIBUKMMOT'O UMYIIIECTBA.

2.14. TlepBU4HbIC Y4YETHBIC ITOKYMEHTHI, MOATBEpXKAArONMe (AKT IMOCTYIICHUSI,
MEePEAAOTCS B OyXTaJITEPUIO JIsl BKIIFOUEHHUS B YUeT OUOIMoTeyHoro poHaa.

2.15. TIpu ycnoBum m3menenusi cocrasa OLJIU, cBegenust 06 o6meM KOIMYECTBE H
CTOMMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOTO (POHIA, KAaK OOBEKT
0c000 IIEHHOTO JBUKHUMOT0 UMYIIIECTBA, MEPEAAIOTCS YIPETUTEITIO.

2.16. BzameH yTepsSsHHBIX WM HWCIIOPYCHHBIX YYEOHWKOB NPHHUMAIOTCS JAPYTHC
aHAJIOTUYHBIC YICOHUKN. YUCOHUKH, YTEPSHHBIC U MPUHATHIC B3aMEH, YIUTHIBAIOTCS
B «Terpamu ydera KHHUT M JAPYTrUX NOKYMEHTOB, NMPHHSATHIX OT YHTATENCH B3aMEH
YTEPSHHBIX».

2.17. Y4eT BKJIIOYAET PETUCTPALMIO TMOCTYIICHUS JOKYMEHTOB B OHMOJIMOTEUYHBIN
dboua, ux BbIOBITHS U3 (POHAA, UTOTOBBIE JaHHBIE O BeIWYHMHE (00BEME) BCETo



6ubmmoTednoro (GoHIa M €T0 MOoApa3IeiIoB, CTOUMOCTh (POHA.

2.18. OcHoBHBIE TpeOOBaHUS, IPEABIBIIEMBIE K yUeTy O0M0InoTeyHoro goxjaa:
* TIOJTHOTA M TOCTOBEPHOCTh YUETHON MH(POPMAIIHH;
* OIIEPATUBHOCTb;
* TIOKYMEHTUPOBAHHOE O(POPMIICHHUE KaXKIIOTO TMOCTYIUICHUS B (DOHI U KaXKIOTO
BBIOBITHS U3 POHA;
* COBMECTUMOCTh TPHEMOB M (OpM ydeTa, X HAEKHOCTh NPH MapaIeIIbBHOM
WCITOJIb30BAaHUU TPAIUIIMOHHON WM aBTOMAaTH3UPOBAHHON TEXHOJIOTHUH ydeTa.

3. Ilopsinok BbIIa4YU M BO3BPAaTAa y4eOHUKOB

3.1. Ilopsaok mosib30BaHUS Yy4eOHOM JUTEpATypol oOmpeaensercss paBuiIaMu
noJib3oBaHus AaHHbIM [lonoxxeHueM.
3.2. K oOyuaromuMcs, 0OCBaMBaIOIIMM OCHOBHBIE 00pa30BaTelbHbIE MPOrPaMMBbI B
npenenax  (QenepasbHBIX — TOCYAApCTBEHHBIX  00pa30BaTENIbHBIX  CTAaHIApPTOB,
OTHOCSITCSL:

« oOydamomuecs, OCBauBalOlIMe NpOrpaMMy  HaudajgbHOro  OOIIEro
oOpa3oBaHus;

« oOyuaromiuecs,  OCBauMBalOIIME€  MpPOrpaMMy  OCHOBHOTO  OOUIETO
00pa3oBaHuUs;

 0Oyuaromuecs, 0OCBaMBarOIINE MPOrPaMMy CPEIHEro 001Iero 0opa3oBaHusl.
3.3. llkona GecruiaTHO obecreynBaeT OOYyYAIOIIUXCS Y4eOHHKAMH, YYECOHBIMU H
y4eOHBIMH TIOCOOMSIMH B COOTBETCTBUHU C (helepajbHbIM MEpPEeYHEM YUYEOHHUKOB,
PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K MCIHOJb30BAaHUIO MPU peaM3alUU WMEIOIINX
aKKpeIuTaluio 00pa3oBaTeNIbHbIX MPOrpPaMM HAYaJIbHOIO OOLIEro, OCHOBHOIO
obmiero, cpeaHero  obOmiero  obOpa3oBaHMsT B Ipenenax  QeaepantbHBIX
roCyJIapCTBEHHBIX 00pa30BaTENIbHBIX CTaHIApTOB. bubinoreunsiit GoHI €KeroaHo
MOMOJIHAETCS HEOOXOAUMBIMU YYEOHUKAMU U YY€OHBIMU TTOCOOUSIMHU.
3.4. Cpokr HCHONB30BaHMS Y4eOHOM JnuTEparypbl omnpeneneHbl PDenepanbHbIM
nepeyHeM Y4eOHUKOB, JAOMYIIEHHBIX K UCHOIb30BAaHUIO NIPU PeaTu3alii UMEIOIINX
rOCy/IapCTBEHHYIO  aKKpeOUTalHi0 00pa30oBaTENbHBIX MPOrpaMM  HAYyallbHOTO
o0II1ero, OCHOBHOTO OOIIET0, CpeaHero o0Oimero o0pa3oBaHMs, OpPTaHU3AIMIMH,
OCYIIECTBISIOIUMHU 00pa30BaTENIbHYIO JESATEIbHOCTh M YCTAHOBIICHHUS MPEAEIBHOTO
CpOKa MCIOJIb30BaHUs UCKIIOYEHHBIX YUEOHUKOB.
3.5. Jleram-uHBaIugaM U JAETSIM C OIPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3710POBBS,
oOyyarommmMmcs Ha JOMy, Ha CceMeHHOM 0Opa30BaHMM II0 OCHOBHBIM
o011e00pa3oBaTesibHBIM ~ MIpOrpaMMaM € KCIOJIb30BAHMEM  JUCTAHIIMOHHBIX
o0pa3oBaTeNbHBIX TEXHOJOTUHA Ha TEpUOJ TMOJyuyeHus oOpa3oBaHHUS YYEOHUKH
MPEIOCTABIIAIOTCS B MOJIH30BaHUE OECIUIATHO.
3.6. YueOHMKHM, y4eOHBIE MOCOOMS TMPEIOCTABISIIOTCS OOYYArONIUMCS IITKOJIBI B
JMYHOE TOJIb30BaHUE MO OJTHOMY KOMILIEKTY CPOKOM Ha OJWH TOJi HE3aBUCHUMO OT
TOT0, Ha KaKOW CPOK OOYYEHHSI OHU PACCUUTAHBI.
3.7. llepen HauamoMm y4yeOHOTo roja OMOIMOTEKAph BHIAACT YUYEOHUKHM HA KJacc
KJIACCHBIM PYKOBOAMTENSAM 1- 4KjaccoB 1o rpaduky, yTBEpKICHHOMY JAUPEKTOPOM
mKoJyibl. Ywamuecs 5-11 kiacca mnoiydaroT y4yeOHMKHM U ydyeOHoe mocoOue
VHANBUAYAIBHO O IrpaduKy, YTBEPKIEHHOMY AUPEKTOPOM IIKOJIBL.
3.8. OOyuaromuecs MIKOJbI MOJY4YarOT Y4eOHUKH U y4deOHbIe mocoous u3 (GoHaa
OMOMMOTEKM Y KIACCHBIX PYKOBOAMTENEH  Mepe]] HavyalioM YydeOHOTO Troja.



Knaccupie  pykoBomutenmn  1-11  kjaccoB  mpoBoaar — Oeceqy-MHCTPYKTax
oOydJaronmxcsi CBOETO KJacca W WX POAUTENCH (3aKOHHBIX MPEACTABUTENICH) O
npaBuiax MoJIb30BaHUS YUeOHUKAMU.

3.9. B HUCKIIOUUTENBHBIX Clydasx oOydaromuecs (I0KHUKA, BHOBb TPUOBIBIIME, a
taxxke s noarotoBku k OI'D u EI'D, Ha neTHee 00yueHue) MoJIydaroT yUeOHUKU Y
oubnrorekaps. YueOHuku Jyis moAroroBku k OI'D u EI'D obyuaromumes 9-x u 11-x
KJIACCOB ¥ BHOBH NMPUOBIBIIMM BBIJAIOTCS TOJBKO MPHU HAIWYUHM UX B OMOIHMOTEKE.
Brigaua He0OXOAUMBIX YU€OHHMKOB Ha JETHUM nepuoa pukcupyercs B popmyisgpax
MO/ JIMYHYIO MOJMKUCH O0YYaIOIIHUXCS.

3.10. YuebHuku MoOryT OBITH BBIJAaHBI KaK HOBBIE, TaK U UCIOJb30BaHHbIE paHee. B
TEYeHHE OJHOI Henenu oOydaroluecs IOJDKHBI MPOCMOTPETh BCE YUYEOHUKH U
ydeOHble TIOCOOMs, BBIJAHHBIE UM B JIMYHOE ToJib3oBaHHWE. [Ipu oOHapyxeHUU
neheKTOB, MEIIAIIIUX BOCHPUITHIO y4eOHOTO Marepuana (OTCYTCTBUS JIMCTOB,
MOPYU TEKCTA) 00YYAIOUTUNCS WM €r0 POAUTENN (3aKOHHBIE MPEACTABUTEIN) MOTYT
o0paTUThCs B OMOJIMOTEKY JIJIsl 3aMEHBI €T0 IPYTruM. Y UeOHUK MOKET ObITh 3aMEHEH
npu ero Hamuuud B (oHae Oubnmoreku. Ilo wmcTeyeHMM yKa3aHHOrO CpokKa
NpETeH3Wd [0 BHEIIHEMY BHJly M KauecTBy ydeOHHKa OHOIMOTEKON He
NPUHUMAIOTCS, @ OTBETCTBEHHOCTh 3a OOHApyKEeHHbIE AE(PEKThI B CIaBAEMBIX
y4eOHUKaxX HECEeT TOT 00yUJarOIIUIACs, KOTOPBIA UMH TOTH30BAJICS.

3.11.B koHIle yu4eOHOTO ToAa U MpU Nepexo/ie 00yJaroIerocsi B TeYeHNE y4eOHOTO
roja W3 IIKOJBI B JPYryto 0oOpa3oBaTENbHYIO OpPraHMU3AIMI0 YYeOHUKH, y4eOHbBIE
nocoOusi Marepualibl, IPEJOCTAaBICHHbIE B JIMYHOE IOJb30BAaHUE OO0YyYaroIIMXcH,
BO3BpallalOTCsl B OMOMMOTEKY IWIKOJBL. B ciyyae mopum winm yrepu ydeOHHKA,
y4eOHOro mocoOusi, MPEJOCTAaBICHHOIO O0y4arouleMycs B JMYHOE I0JIb30BAHUE,
poauTeny (3aKOHHBbIE MPEICTaBUTENN) 00s13aHbl BO3MECTUTH YIIEpO U BEPHYTh B
OMOIMOTEKY HOBBIN yUEOHUK.

3.12. O6yuaromuecs BBIMYCKHBIX KJIACCOB TMeEpeN TMOJIyYeHHEM JIOKyMEHTa 00
OKOHYAHHH IIKOJIbI 00513aHbI MOJHOCTHIO PACCUUTATHCS C OMOIMOTEKOM.
3.13.Bo3BpaT yueOHMKOB B KOHIIE y4eOHOTO TOJa OCYIIECTBISETCS MO Tpaduky,
COCTaBJICHHOMY 3aBeyIOIIel OMOIMOTEKOM M YTBEP)KICHHOMY AUPEKTOPOM IIKOJIBI.
[Tprem y4eOHUKOB IPOU3BOIUTCS:

« 0T oOyyarommxcs 1 — 4 KJIaccoB - KJIIACCHBIMU PYKOBOJIUTEIISIMU;

« oT oOyuaromuxcst 5 - 11 kmaccoB - OGuOMMOTEKapEeM COBMECTHO C KJIACCHBIMH
pykoBoautemssiMu.  KiaccHelii  pykoBoautenb — obecneunBaer  100%  sBKy
oOy4aromuxcsi co BCeMH Y4eOHUKaMH B COOTBETCTBUU C TpaduKOM.
3.14.O0yuatomuecss 00s3aHbl claTh Y4YEOHUKM B UIKOJBbHYIO OHOIMOTEKY B
COCTOSTHUM, COOTBETCTBYIOLLEM E€IUHBIM TPEOOBAHUAM IO HX HCIOJIB30BAHUIO U
COXPAHHOCTH.

4. BoiObITHE YUeOHUKOB U3 0M0J1M0TedHOro hoHaa
4.1. BeiObiTHE Y4eOHUKOB U3 (oHAa OMOIMOTEKH TPOU3BOIUTCS 110 IPUUUHAM:
+ BETXOCTH ((pU3UIECKUIN U3HOC);

* YCTapesoCTH M0 COAEPIKaHUIO;
+ yTepe (C yKa3aHHeM KOHKPETHBIX OOCTOSATENbCTB yTEPH).

B akte 0 BhIOBITUH (PUKCUPYIOTCS CBENEHUSI 00 ydeOHMKaX, UCKIIOYAEMbIX TOJBKO

10 OJTHOW TIPUYHHE.



4.2. Cnrcanve yueOHUKOB MMPOBOJUTCS HE pexe OJHOT0 pas3a B rof. Ha kaxabiii BU
cnucanus («Berxue», «YcrapeBUIME 110 COAEPKAHUION, «Y TEPSHHBIE YATATEISIMUI)
COCTaBJISIETCS aKT B 2-X JK3EMIUIApaxX, KOTOPBIA MOJIMUCHIBAETCS KOMUCCUEH U
YTBEPKAAETCS TUPEKTOPOM HIKOJIBL. OJIMH SK3EMIUIAP aKTa XPaHUTCS B OMOIMOTEKE,
APYToy nepenaeTcs Moj pacucKy B OyXraiaTepuio, KOTopasi IpOU3BOAMT CIIUCAHUE C
OajlaHca IIKOJIbl YKa3aHHOU B aKT€ CTOUMOCTH YYEOHHUKOB.

4.3. BoiObiTHEe y4yeOHMKOB U3 (¢oHaa Oubauoreku odopmisieTcss akToM 00
UCKIIFOUEHHH U OTPA’KAETCAd B KHUT'€ CYMMapHOI'O Y4eTa, a TaKKe B KapTOTEKe yuyera
y4eOHUKOB. BbIObITHE yUeOHBIX MATEpUATIOB BPEMEHHOTO XPAaHEHHUS POU3BOJUTCS B
KOHIIE KAJIEHJAPHOIO T0Ja MO aKTy C YKa3aHUEM MPUYUHBI: «MaTE€pHal BPEMEHHOTO
XPaHEHHUSD.

4.4, AKTBI Ha chOHcaHWe YYEOHUKOB BHU3UPYIOTCS UJICHAMH KOMHCCHUHU TI0
COXPAHHOCTH (POHIOB. 3aBU3UPOBAHHBIE AKTHl YTBEPIKAAIOTCA JTUPEKTOPOM IIKOJIBI.
4.5. CniucaHHble MO aKTy Y4€OHHUKH MOTYT OBITh HCIIOJIb30BAHbI AJI1 MU3TOTOBJICHUS
JIUIaKTUUECKOT0 Marepuana, g pecTaBpallMOHHBIX paboT WM TepenaroTcs
OpraHu3alMsIM [0 3aroTOBKE BTOPCHIPbS. YacTh y4YeOHHMKOB, HAXOIAIIUXCS B
VAOBJIETBOPUTENBHOM  COCTOSIHMM, TIOCJI€  CIMCAaHUSI  MOXET  BbIIABaThCS
oOyyJaronumcs sl MOATOTOBKU K AK3aMEHaM, MepeaBaTbcs B yueOHble KaOMHETHI
WJIM UCTIOJIb30BaHbI U1l PEMOHTA APYTUX yY€OHUKOB.

4.6. XpaHeHre CTUCAHHBIX YI€OHUKOB BMECTE C JICHCTBYIOIIMMU 3aIpEIIaeTcs.

5. IIpoBepka HaJIU4HUs JOKYMEHTOB OM01MOTEeYHOr0 (poHa

5.1. O6s3aTenbHast THBEHTAPU3AIUS IPOBOJUTCS B CIECAYIOIIUX CIIydasx:

* IPY CMEHE MAaTEepUaIbHO OTBETCTBEHHOIO JIULA;

* IPY BBISIBIICHUU (DAaKTOB XMUILEHUS WIIM IOPUYH TOKYMEHTOB;

* B Clly4ae CTUXUHHOTO O€ACTBHSI, MOXKapa WM JIPYTUX Ype3BbIUAWHBIX CUTYalUH,

BBI3BaHHBIX IKCTPEMAJIbHBIMU YCIOBUSIMU;

« Ipu Tiepeaave GpoHaa OMOINOTEKH MIIH €€ YacTH B apeH/Ly;

« IpY pEOpraHU3alluy 1 JUKBUALUU OUOIHOTEKH.
JUis  mpoBeoeHUs TMPOBEPOK  JUPEKTOPOM  OOpa3oBaTENbHOM  OpraHU3aluu
Ha3HA4aeTcsd KOMMCCHS, B COCTaB KOMMCCHHM JIOJDKEH BXOAUTH INPEICTABUTEIb
Oyxraiarepuu.
5.2. [IpoBepka Bcero (oHIa WJIM €ro YacTU 3aBEpUIACTCS COCTABICHHEM aKTa O
pe3ynbTaTax NpPOBEJACHHUS MPOBEPKU HAIWYMS JOKYMEHTOB ydeOHOro ¢(onma u
MPUWIOKEHUEM K HEMY CIMCKA JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBJICHHON
npuuuHe. B akte pukcupyroTcs cBeeHUs O KOJIMYECTBE:
 JOKYMEHTOB y4eOHOT0 ()OHJa IO JaHHBIM YUETa;
 JOKYMEHTOB, UMEIOIMXCS B HATMYMH;
+ JIOKyMEHTOB, OTCYTCTBYIOIIMX B OuOIMOTeYHOM (HOHIE IO HEYCTAHOBICHHOM
npuurHe. B akTe TakKe yKas3blBalOTCI HOMEP M Jara akra O IPOBEACHUU
MpeAbIAYIIEN TPOBEPKU. AKT € MPUIIOKEHUEM CIIHCKA JTOKYMEHTOB, OTCYTCTBYIOILIUX
[0 HEYCTAaHOBJIEHHOW MpPUYMHE, MOJIUCHIBAETCS NPEICENaTeNeM M YJIeHaMHU
KOMHCCHH U YTBEPKAAETCS TUPEKTOPOM LIKOJIBI.
5.3. Ilpu BbIABIEHUU B MpolIecce MPOBEPKU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO>XHOCTH YCTAHOBJIEHUSI BUHOBHBIX JIUI] YOBITKH MO HEIOCTaye CIUCHIBAIOTCS
B COOTBETCTBHUHU C JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM.



6. Jle1ompon3BOACTBO B OPraHU3alMU yyeTa 0u0J1M0oTevyHoro gonaa
6.1. Opranuzanus paboOThl C JOKyMEHTaMU MO Yy4ery OuOinoTeuHoro (ouaa
OCYIIECTBIISIETCS TI0 TIPAaBHJIaM BEACHHUSI ISIONMPONU3BOICTRA.
6.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISETCS Y4YeT, MOIJIeKAT
MOCTOSIHHOMY XPaHEHHIO KaK JOKYMEHTHI CTpOrod or4eTHOCTH. [locTtosiHHO, 10
JUKBUIAIUN OUOIMOTEKH, XPAHITCS PETUCTPHl WHAMBUIYAIBHOTO M CYMMapHOTO
ydeTa JOKYMEHTOB OnOaroTedHoro (poHa (perucTpallioHHble KHUTH, THBEHTApHbBIC
KHWUTH, KHUTA CyMMapHOTO Y4€Ta, y4YeTHBIA KaTajor 1 KaTaJloTH).
6.3. B cooTBeTcTBMHM C MpaBWIaMH OpPTaHU3AIMU TOCYJAPCTBEHHOTO apXHBHOTO
JeNia  yCTaHaBIUBAIOTCA  CJEAYIOINIME  CPOKM  XpaHEHHUS  JOKYMEHTOB,
00€eCIeunBarONINX Y4€T U COXPAHHOCTh (DOHJIOB:
+ CONpPOBOAUTENbHBIE JTOKYMEHTHl (HaKJIaJHble, CYeTa, OMNHCH, CIHCKH Ha
MOCTYHAIOIIYIO JIUTEPATypy) - 3 roja;
+ NPUXOAHBIE AaKThl Ha JIUTEPATypy, TMOIY4YCHHYIO OecmiaTHO uian 0e3
COIMPOBOUTENBHBIX JOKYMEHTOB, - 3 roJ1a;
+ KHHra y4yeTa JUTepaTyphl, YTEPSHHON YUTATEISIMU U TIPUHSATON B3aMeH, - 3 TO/a;
+ aKThl Ha CIHCAaHWE KHUT W TICPUOJUYECKUX W3JaHUM, ydYeTHbIE KapTOYKH,
KHIKHBIC (DOPMYIISIPBI CIMCAHHBIX U3AaHui - 10 neT.
6.4. Ilo wWcTedyeHMH CPOKOB XpaHEHHsI YYETHbIE JOKYMEHTBHI IOJJIeXKAT
YHUUYTOKEHHUIO B YCTAHOBIICHHOM TOPSIIKE.
6.5. Jlo oxoHuaHusi ouepenHONl MpoBepku (OHIA XPAHATCA AKThHl O pe3yJIbTaTax
MPOBEJICHUS MPOBEPKU HATMYHSI TOKYMEHTOB OMOIMOTEYHOr0 (hOHA.

7. ObecrieyeHHe COXPAHHOCTH OUOJIMOTEYHOr0 GOHAA HIKOJIBHBIX Y4eOHMKOB

7.1. CoxpanHocTh ¢GoHAa OO0eCrneynBaeTCs CO3/1aHUEM OINTUMAJIBHBIX YCJIOBHM
XPaHEHMsI U UCTIOJIb30BAHUS YYEOHUKOB, a TAKKE OXPAHOU UX OT MOPYHU U XUILEHUH.
7.2. XpaHeHue y4eOHHUKOB OCYIIECTBIISIETCS COTJIACHO AeHCcTBYoIMM NHCTpyKIMAM
10 OXpaHe TPy/ia U MOKapHOH 0€30MacHOCTH.
7.3. ®oHn y4yeOHHMKOB PACIOJIAraeTCsl W YUYUTHIBACTCS OTIEIBHO OT OCHOBHOTO
dhonna.
7.4. OTBETCTBEHHOCTh 3@ OpraHM3alMI0 COXPAHHOCTH (OHJA  y4YECOHHKOB
BO3JIAraeTCsl Ha IUPEKTOpPA IIKOJIBI M OUOIHoTEeKaps.
7.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPaHHOCTh BBIJIAHHBIX YYCOHHMKOB B
Te4eHHe y4eOHOTo roja HecyT oOydarommuecs, noib3yomuecs 3tuM GoHaoM. OHu
e, IPU HEOOXOITUMOCTH, OCYIIECTBIISIIOT UX PEMOHT.
7.6. B ciayyae yrepu unu mopuyu ydyeOHUKA POAUTENN (3aKOHHBIC MPEICTABUTEIH)
BO3MELIAIOT  HAHECEHHBIM  ymepd B COOTBETCTBUM € JACHCTBYIOLIUM
3aKOHO/IaTEIHCTBOM.
7.7. B nensx KOHTPOJIS 32 COXPAaHHOCTHIO YYEOHUKOB oOydaromumMucs 1 paza B roj
(anpenp) OMOIMOTEKON MPOBOASTCS BBIOOPOUYHBIE PEM/IBI MO MPOBEPKE COCTOSIHUS
yueOHuKoB. CBeleHUs O pe3yjbTaTax peijga JOBOASATCS A0  KIACCHOTO
PYKOBOJUTENSA, MpU HeoOXoaumocTu 10 3aByda o YBP. Ilo pesynapTatam npoBepku
COCTaBIISICTCS aAKT.
7.8. Kputepuu 1o npoBepke COCTOSIHUSI yUeOHUKOB:

* HATMYKE 3al1CU O IPUHAAICKHOCTH Y4eOHNKa 00y4aroImemMycs;

* HAJIMYKE BCEX YYEOHMKOB HA MOMEHT ITPOBEPKH (COTIACHO PACHUCAHUIO YPOKOB);



* HaTM4YKe 00JI0’KEK Ha yUYeOHHKAX;

* BHEIIHUN BUJ y4eOHUKA (OTCYTCTBUE TpS3M, HAAMUCEH, MOMSATOCTEH, MOPE30B,
PBaHBIX CTPAHUI], TOBPEKICHUI MEPEIUIETOB B y4eOHHUKAX);

o 17151 1 - 4 KJaccoB - HATMYKE 3aKIaJI0K, HE IPUHOCALINE MTOBPEXKICHUE YICOHUKY.

8. IlpaBuja no/jib30BaHNs y4eOHUKAMMU VISl 00yUYAKOIIUXCS U POAUTEIei

8.1. OGyuaromecss HMMEIOT TMPaBO MONy4YaTb YYEOHUKH, HPETyCMOTPEHHBIE
o0Opa3oBaTeNbHBIMH MIPOTrPAMMAaMHU IIKOJIBI, BO BPEMEHHOE IOJIb30BaHUE U3 (PoHIa
O6ubIMoTEeKH OECIIaTHO.

8.2. YueOHUKM BBIJAIOTCS OOYdYalOIIMMCS CPOKOM Ha OJIMH TOJ, HE3aBUCHUMO OT
TOTO, HA KaKOW CPOK OOy4YeHHUS OHU PaCCUHMTAHbI, O€3 MpaBa Mepeaadyd U MpPOJaKH.
Bo3Bpar yueOHHKOB rapaHTUPYETCSl POAUTEISIMH (3aKOHHBIMHU TIPEICTABUTEIISIMHA).
8.3. YueOHuku MOryT OBITh BBIJaHBI KaK HOBBIC, TaK M HCIOJIb30BAaHHBIC paHEe.
[IpoOneMbl HEXBATKM Y4E€OHUKOB pelIaloTCsA 4epe3 OuOIMoTeuHbld (HOHA IIKOJ
paioHa.

8.4. Y4eOHUK T0OJDKEH UMETh JIOTIOJHUTEIBHYIO ChEMHYO 00JI0KKY.

8.5. B yueOHuKax HeNb3s MUcaTh, PUCOBATh, 3aT0aTh U BHIPHIBATH CTPAHUIIBI U T.1I.
8.6. OOyuaromuecs: 00s13aHBI BO3BpAIlaTh IIKOJBHBIE YUEOHUKH B OTMPSATHOM BUJIE,
10 HEOOXOIMMOCTH PEMOHTUPOBATH UX.

8.7. Y4eOHUKHN JOJIKHBI BO3BpaIIaThCs B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKHU B
KOHIIE y4eOHOTO To/1a.

8.8. Bemyckuuku (9,11 kiaccoB) o0si3aHBI paccuuTaTtbesi € OUOIMOTEKOM TI0
UCTEYCHUH CPOKa 00ydeHUs (0 MOIyUSHHS aTTecTara).

8.9. OOyuatomuecsi, BHIOBIBAIONIME B TEUYEHHE Y4YEOHOro roja, O0O0s3aHbl CHATh
y4eOHUKHU TIepe]l TOTyYEeHUEM JIMYHOTO Jena.

8.10. B ciyuae mopuu M yTepu y4eOHUKOB 00ydJaronuecs 00s13aHbl BOBMECTUTD UX
HOBBIMU WJIM PABHOLICHHBIMU TI0 COTJIACOBAHMIO C 3aBEYIOIIUM OUOINOTEKOM.

8.11. OTBETCTBEHHOCTH 32 COXPAHHOCTH MOJYYCHHBIX MIKOJIBHBIX YYCOHHMKOB HECYT
Kak 0Oy4aroniuecs, TaKk U UX pOJAUTENH (3aKOHHBIE IIPEJICTABUTENN ).

9. OTBeTCTBEHHOCTH YYACTHHUKOB 00Pa30BaTe/IbHOM e TeJIbHOCTH

9.1. JlupekTop IIKOJIbI HECET OTBETCTBEHHOCTh 3a OPraHu3aluio padoTHl 10
CBOEBPEMEHHOMY IOMOJHEHUI0 OMOIMOTeYHOro (OHJA MIKOJBHBIX Y4EOHUKOB,
oOecrieueHre OOy4arommxcs Yy4eOHHKaMH, YYEOHbBIMH MOCOOMSMH, Yy4eOHO-
METOJIMYECKUMH MaTeprallaMu, CPEJCTBAMHU O0YUYEHHs] U BOCITUTAHMUS.

9.2. 3amecTuTenb JUPEKTOpa IIKOJBI IO y4eOHO-BOCIUTATEIBHOM paboTe
oTmpeieNnsieT MOTPEOHOCTh IIKOJBl B YYEOHHWKAX, COOTBETCTBYIOLIUX IMPOTpamMmam
OoOydYeHHs, OCYIIECTBISIOT KOHTPOJb 3a HCIOJB30BaHHEM II€IarOTHYeCKIMHU
paboOTHUKaMu B XoJie 00pa30BaTEIbHOM JEATEIBHOCTH YUYE€OHUKOB, Y4eOHBIX
nocoouit U ydyeOHO-METOJUYECKHX MaTepuajoB B COOTBETCTBUU CO CITMCKOM,
OTIpEICTICHHBIM IIIKOJION, COBMECTHO C YYHTEISIMH M 3aBEAYIOUIUM OHUOIMOTEKOM
OCYIIECTBIISICT KOHTPOJb 3a BBINOJHEHHUEM OOY4YalOIIMXCs €IUHBIX TpeOOBaHUI IO
MCIIOJIb30BAaHUIO U COXPAHHOCTH YU€OHUKOB.

9.3. KnaccHple pYKOBOAMTENM HECYT OTBETCTBEHHOCTh 32 BOCIHUTAHHE Y
oOyyJaroruxcsi 6epeKHOr0 OTHOIICHHS K y4eOHOM KHUTE, 32 COCTOSIHUE YIYCOHUKOB U



y4eOHBIX TOCOOMI O0y4aromMxcs CBOEro Kiacca B TEYeHHE YydeOHOro Troja,
CBOEBPEMEHHYIO BbIauyy (caauy) y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKUX
nocoOuil B OUOJIMOTEKY B COOTBETCTBUM C TpapUKOM, YTBEPKIECHHBIM JUPEKTOPOM
IIKOJTBI.

9.4. bubmuorekaph HECET OTBETCTBEHHOCTHb 3a JIOCTOBEPHOCTH MHQOpMaIuu o0
00€CTIeYeHHOCTH y4YeOHMKaMH, Y4€OHBIMU TMOCOOUAMH M y4eOHO-METOIUYECKUMU
MarepuaiamMu OO0yYarolUXCs WIKOJIbI, 3a OpPTraHM3alui0 padboThl OMOIMOTEKH IO
BbIJJau€ M BO3BpaTy YYEOHMKOB, Y4E€OHBIX IMOCOOMHA M y4eOHO-METOJUYECKUX
MaTepualioB OOYyYalOIUMUCS, 3a COXPaHHOCTh OuOIMOTEYHOro (oHma ydeOHOU
JUTEPATYPHI.

9.5. Pomurenu (3akOoHHBIE MPEACTABUTETN) OOYYAOIINXCSI HECYT OTBETCTBEHHOCTh
32 COXPAaHHOCTh TMOJYYEHHBIX Y4YE€OHUKOB, YYEOHBIX TMOCOOMI U  y4eOHO-
METOJIMYECKUX MAaTepUaloB M BO3MEIIAIOT WX YyTpaTy WM Mopyy OuOIMoTexe
IIKOJIBI.

9.6. OOyuaromiyiecsi HECyT OTBETCTBEHHOCTh 332 COXPAHHOCTh yU4€OHUKOB, YUCOHBIX
MoCcOOUi M y4eOHO-METOJUYECKUX MAaTepUalioB, MOJYYEHHBIX U3 (OHMA IIKOJbHON
OMOIMOTEKHU.

10. 3aka0unuTeIbHBIE MOJIOKEHUS

10.1. Hacrosimee Ilonoxkenne O IIKOIBHOM OMOIHOTEYHOM (OHIE, MOPSAKE €ro
dbopMUpOBaHUs, YYeTa, HCIIOJB30BAaHUS M OOECNEUYEHHS COXPAHHOCTH SIBISETCS
JIOKaJbHBIM HOPMATUBHBIM aKTOM, IpUHUMAETCs Ha Ilegarornaeckom coBeTe MKOJIbI
U yTBepkaaeTcst (Jinbo BBOAMUTCA B JCHCTBHE) MPUKA30M JUPEKTOpPa OpPraHU3allvy,
OCYIIECTBISIONIEH 00pa30BaTEIbHYIO EATEIbHOCTb.

10.2.Bce wu3MeHeHUs U JONOJHEHMs, BHOCHMble B HacTosmee [lonoxenue,
opopMIsitOTCSIT B~ NUCBMEHHOM  (OopMe B  COOTBETCTBUM  JIEUCTBYIOIIHMM
3aKOHOJATENLCTBOM Poccurickon denepanuu.

10.3.TTomoxkenne o OubOaMoTedHOM (DoHAE OOpa30BATENBHOW OpraHU3alUU
IIPUHUMAETCS Ha HEOIPEIEIICHHbIN CPOK. M3MeHenus u nonoaHenus K [lonoxenuro
IIPUHAMAIOTCS B IOPSIAKE, TpeaycMOTpeHHOM 11.12.1. HacTosiero [lonoxeHust.
10.4.Tlocne mpunsatus IlomokeHus (MM W3MEHEHUH W JIOMOJHEHHHA OTIEIHHBIX
IIYHKTOB W Pa3JejOoB) B HOBOM pENaKUUU NpPenbIAyIIas pedakluus aBTOMaTHYECKU
YTPaunBaeT CHUITY.
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